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JOB DESCRIPTION


POST: 			Teaching Assistant with SEND Specialism
[bookmark: _GoBack]RESPONSIBLE TO:		Headteacher/Line Manager
GRADE:			Scale 4
WORKING PATTERN: 	39 weeks per year (Term time including INSET days) 
33 hours 30 minutes per week (see final page for breakdown)

PURPOSE OF THE JOB:

1. To support the work of the Inclusion Lead and SENCOs in raising standards for pupils with Special Educational Needs across the primary age range.
2. To provide specialist skills and knowledge at an advanced level in the area of Special Educational Needs.
3. To lead interventions or specific sessions for pupils with SEND (training provided) in a designated teaching space.
4. To provide support in addressing the needs of pupils who require particular help to overcome barriers to learning.
5. To take an involved part in the planning and record keeping of pupils’ learning.
6. To share in the care and wellbeing of pupils.
7. To follow, maintain and promote the school core values.
8. To ensure compliance with all school policies and procedure and government legislations.

DUTIES AND RESPONSIBILITIES:

Achievement and Standards – 
1. Use specialist skills/training/experience to support pupils across the primary age range.
2. Assist with the development and implementation of EHCP/Statements.
3. Assist teachers in raising the achievement of all pupils.
4. Work with individual pupils or groups as required.
5. Contribute to the preparation of lessons and assist in the selection and preparation of teaching resources in order to meet pupils’ needs and interests.
6. Supervise and assist individual or small groups of pupils in activities.
7. Contribute to reports and the maintenance of appropriate records.
8. Carry out observations and assessments as appropriate.
9. Carry out intervention programmes, in the classroom or other teaching area.
10. Liaise with the Inclusion Lead and SENCOs regarding the progress and future needs of the pupils.
11. Supervise whole classes for short periods of time e.g. Parent Meetings.
12. Help implement lesson plans. 
13. Provide feedback to teachers by observing pupil performance and behaviour and the effectiveness of classroom processes and organisation.

Pupil Well Being and Personal Development - 

1. Assist with maintaining good behaviour of pupils across the school following the school’s Behaviour Management Policy.
2. Provide additional care for pupils with particular needs (learning, behavioural, physical, medical) as part of a planned programme.
3. Build and maintain good relationships with pupils, ensuring the care, health and welfare of pupils at all times, including the willingness to dress and undress, the toileting, and the cleaning 
of pupils, where necessary after appropriate training.
4. Assist pupils with physical needs and difficulties.
5. Establish and maintain appropriate working relationships with parents, staff and other adults involved in pupils’ education.
6. Follow school procedures for safeguarding, reporting any concerns regarding pupils’ safety and welfare to designated staff.
7. Promote the inclusion of all pupils, including those with EAL and supporting individual pupils who find it difficult to form relationships or successful access to the curriculum. 
8. Help to keep pupils on task by giving individual attention where necessary and helping them to become more successful learners.

The Quality of Provision – 

1. Assist in the provision of activities for the pupils to encourage their physical, intellectual, emotional and social development.
2. Assist the Class Teacher/SENCO and contribute to individual planning and EHCP reviews as necessary.
3. Assist with planning, creating and mounting displays.
4. Maintain a safe and purposeful learning environment.
5. Supervise pupils in different contexts, ensuring their safety at all times.
6. Establish constructive relationships between all members of the school community, including parents, support staff and other agencies such as Educational Psychologists and Speech Therapists.
7. Develop skills and knowledge of ICT, particularly in supporting pupils with Special Needs.

Other Responsibilities –

1. Attend relevant meetings and contribute to curriculum development, school policies and procedures.
2. Supervise pupils during break times as necessary 
3. Ensure good communication with children, staff and parents.
4. Take responsibility for own professional development by seeking opportunities and attending relevant training.
5. Contribute to the wider life of the school.
6. Take part in school practices and procedures, e.g. educational visits, school performances.
7. Be willing to undertake first aid training and once qualified to administer first aid to staff and pupils.
8. Be willing to act as a fire marshal or assist with evacuation for children with disabilities as necessary.
9. Be committed to the schools aims and values.
10. Ensure that the duties of the post are undertaken with due regard of the School’s Health & Safety Policy, Code of Conduct and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation.
11. Any other duties required by the Leadership Team within the scope of this post.

All Children First Staff will:
· Promote equality of opportunity 
· Follow Safeguarding Guidelines and Child Protection policy/procedures
· Contribute to producing/delivering priorities in the School Improvement Plan
· Keep their own performance under review, contributing to monitoring, evaluation and review and participate in performance management/appraisal
· Promote positive attitudes and behaviour
· Contribute to the smooth day to day running of the school
· Be committed to achieving the school aims
· Work to develop the school as a successful, inclusive school
· Respond promptly to concerns from parents, staff or students
· Promote the school in the community
· Work in partnership with all colleagues including the Governing Body
· Support Codes of Professional Ethics/Safe Practice in the School Staff Handbook and the Trust Code of Conduct
· Ensure that the duties of the post are undertaken with due regard of the School’s Health & Safety Policy and Child Protection Procedures and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation
· Celebrate success of pupils and staff

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. 

NOTE: This job description should not be viewed as comprehensive description of the post. Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from those in a position of responsibility to undertake work of a similar level that is not specified in this job description. This job description is current at the date shown, but, in consultation with you, may be changed by the school management to reflect or anticipate changes in the job commensurate with the salary scale and job title.

All schools and services in Enfield, including this Trust, are committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within Enfield and Children First are expected to share this commitment. All candidates are required to complete the school’s ‘Keeping Children Safe in Education’ declaration and are subject to an enhanced DBS check. Further information about the disclosure can be found at www.gov.uk/government/organisations/disclosure-and-barring-service


Working hours: 

	
	Start time
	Finish time

	Monday
	8:30am
	3:30pm

	Tuesday
	8:30am
	3:30pm

	Wednesday
	8:30am
	4:30pm

	Thursday
	8:30am
	3:30pm

	Friday
	8:30am
	3:30pm













Person Specification for Teaching Assistant Scale 4 with SEND Specialism

Experience:    

· Experience of working with children 
· Experience of supporting children with Special educational needs in a school
· Experience and understanding of the issues of working in an area of disadvantage.
· Experience of working with children with autism would be an advantage
· A knowledge of British Sign language would be an advantage

Qualifications or Training:

· GCSE English and maths or equivalent (or a willingness to attend training towards recognised qualifications)
· Up to date Child protection training
· Training in specific strategies for teaching and supporting pupils with SEND
· Willingness to undertake further training in specialist areas of SEND

Knowledge and Skills:

· An understanding of and commitment to inclusion, within a school setting. 
· Ability to relate well to children and adults and establish good working relationships 
· Ability to provide support for pupils with special needs, ensuring their safety, welfare, pastoral needs and access to learning activities 
· Ability to utilise strategies independently to support pupils in achieving their targets
· Understanding of child development and learning processes 
· Ability to undertake pupil record keeping as requested, record achievements and progress and provide appropriate feedback for the teacher. 
· Use ICT effectively to support learning 
· Constantly improve own practice through self-evaluation and learning from others 
· Ability to apply behaviour management policies and strategies in a consistent way
· Awareness of procedures relating to child protection, health, safety and security, confidentiality and data protection.
· Able to work in a non-discriminatory, culturally sensitive manner.
· Able to monitor and evaluate activities and services.
· ICT skills appropriate to the post.

Personal Qualities and Attributes:

· Committed to inclusion
· Self-motivated and positive
· Resilient in the face of set backs
· Creativity and flexibility
· Sense of humour
· Commitment to team working
· An understanding and importance of confidentiality
· Able to act and work on own initiatives
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